Using Team Manager Lite to Submit Meet Entries

Team Manager Lite is a product designed by Hy-Tek to assist teams for whom it is not economical to
purchase a license for the full Team Manager product. TM Lite is a free download that takes only 10-
15minutes to set up.

Using Team Manager Lite involves 5 steps:

Download and install TM Lite.
Set up your team and add your swimmers.
Import meet events file.

Enter swimmers and relays into the meet.
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Export your entries and send to meet organiser.

Part 1: Downloading the software

Step 1: Go to the website https://hytek.active.com/

Step 2: click on the ‘Support’ menu item.

Step 3: Click on the “Downloads”

Step 4: Under Swimming, find the section for Team Manager 8.0. Here there are links for the Update,
User Guide, Lite, etc. Click on the link for Lite and follow your computers directions for
downloading the program.

Step 5: Double click on the downloaded file to install TM Lite.
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Part 2: Setting up your team.

Step 1: When you open up the TM Lite program, you will come to the home screen. To set up a team for
the first time, Click on the File Menu, and click Open/New. The following screen will appear. You
can change the name of your database by changing the file name or you can keep it as
“MyTeam” if you choose. Click Open to create the database.

Open Existing or Create New Database

+ » This PC » Local Disk (C:) » TM5Data v & Search TM3Data 2

Organize + Mew folder =~ M @ ~

-

Mame Date modified Type Size

—
——

Mo iterns match your search.

—

File name: | MyTeam v | |TEAM MANAGER Database file: v

Open Cancel

Step 2: In the Log-in screen select ‘Admin’, ‘Single User’ and then click OK.

&3 Log-In to: CATMb5Data\MyTeam.mdb
Logged-In User Name Password Restrictions

i * Admin I None

[ " Coach 1 I Netwrork Administration

[ " Coach 2 I Network Administration

] " Coach 3 I Network Administration i

[ " Coach 4 | Network Administration |

[ " Coach 5 | Network Administration

l_ " Report 1 | Reports and Labels Only

l_ " Report 2 | Reports and Labels Only

i " Report 3 | Reports and Labels Only I

Open Database Method —

* Single User I
" Multi User [ |
" Do Not Open Database I




below Click OK when you are done.

Step 3: Setting up System Preferences. Enter the following preferences as shown on the screen shot

I3 System Preferences
Preferences
Gender Designations
Men/Women (M)

* Male/Female (M/F})
Bows/Girls (B/G)

Athlete Browser Options
[+ Show Ages
[+ Show Birth Date
[~ Show School Year
* Last Name First
First Name First

Show Onby "Faster than™ Time STD /

L Qualifying Times

Relay Lead-0ff Splits
[~ Use Relay Lead Off Splits

State / Province Labels

* Use "State” Use "Province™

Stroke Rates

[~ Enable Stroke Rate Reporting

Automated Reminders -

Automatic Backup every days

Team/Swimmer Defaults

Default Team Registration: | gg

1

Default Team Type: | aGE

Default Country: |gpRr -

Default LSC:
Defaul State:

]

Default City: | |

Default Postal Code: | |

Meet Age-Up Date

Meet Start Date
Meet End Date

+ [sep 15, 2020

Mot Applicable date.

At setup these will
show the current

System Age-Up Date

|$| = Age-llp

v Always Age-Up To Today

| Sep 15, 2020

LCancel

Step 4: Adding your Team. From the Main Menu, click on Teams and then click on Add. Enter the

information for your team. For example, the swim team called ‘A Swim Team ASC’ might complete

the details as follows:

Team Nameg/Hegistration
Team Abbr: | ATEW

Team Registration: |gg

Full Team Mame: |a Swim Team ASC

Short Team Name: |ASwimTeam

Team Type: | AGE

-
-

Mailing Information

Team Division: =

Mail To:

Address:

City:

Postal Code:

Country: |cpR

E-Mail Address:

Telephone Information

Day Phone:

Evening Phone:

FAX:

State l—.l|
LSC: I—LI
-




Step 5: Adding your Athletes: Once you have entered a team, you can begin to add your athlete
information. From the main screen click on ‘Athletes’ and then ‘Add’. You will need to add one
athlete at a time. You can add as much or as little information as you want, but the Last Name,
First Name, Birthdate, Gender, and Team 1 are mandatory fields. Where known, you should also
enter the swimmers’ ID#

B ' Athlete Information — O e
Athlete Information
Last Mame | [=mith First Name:IJuhn Middle: | |
Preferred Hame: Birthdate: !| 07/06/06 2]~ Age: [12
Build ID DA1234567 | Athlete Cell:
Gender (MF). [m] Athlete E-Mail: |
Llember of
Primary Contact Secondary Contact Medical Custom Email Export Team1: [#Geam — | toined: [DOmmAY En
Primary Mailing Information - =
Fathers Last: |smith Fathers First: S I __j
Mother's Last: |Smith Mother's First: Team 3: =
Mailing Address:
Mailing Address: Group: - Joined: | DDMMAYY 2] ~ |
City: | State J j Subgroup: =
Postal Code: Country: |GBR + WK Group: -
Swap Mother/Father Filrldin.l'rtdaillTu‘ if different from first names and last name | WM Subgr: =
Mames, Tele, E-mail s :
! A School ¥T:
* Use Primary for Mailing Use Secondary for Mailing Use Both
Primary Contact Infermation
Home Phone: | Fax | [~ Foreign
foier |_' Inactive
Office Phone: | cel | : o
E-Mail: [T Dive Cestified
e Registration oK ‘
Office Phone: | Cell |
A Recruiting Cancel ‘




Part 3: Importing events file.

The meet organisers will either email a zipped entry file to the teams who have requested this file or have
the file available for download off of a website. Save the entry file on your computer in a designated
folder.

From the File menu click on Import and then Meet Events. Find the folder where you saved the entries file
and click Open.

The program will prompt you to unzip the file. Click OK.
It will then open up a new box where you select the unzipped file of the same name and click Open.

You will then be asked to Import the events. Make sure that the information matches the meet you want
and click OK.

- Import Events = =

Meet

Import File Narme: C:AHY-SPORT\SWIM TEAM MANAGER 7.0 LITE\TM7TEMPAMEET
EVENTS- P CHA MPS 2015-27JUN2015-001 EV3

tMeet Hame: [P0 Champs 2015

Courze: 5 Start Date: 27/06/2015

Ok,

Canicel

The next box will tell you how many events were imported. Click OK.

You will now see a ‘Meet Setup’ dialogue box. You should not need to change any of the information
presented here, so simply click on the ‘Save’ button 4 times.

You are now finished with this section.



Part 4: Entering your swimmers.

Step 1: Individual Events.

Now, from the home screen, if you click on the Meets menu you should see the meet you just imported in
the list.

= TEAM MANAGER - Database:CATM5Data\MyTeam:mdb - [Meet Browser] -8
5+ Add Edit Delete Events Result: ot Ageup Reports Help
DEXaDaPHal
‘ couse: [ =] WoetTyps: [ o] tests S I use Since Date
A | 8B | e | o 1 3 | E_ | e | H | 1 ] K E u_ | N | o 3 a R s I u Y w X 22 z

lieet lame Dag | Coumse ] oe | SVECS What to do Next?

[J Carmarthen Club Champs 2015 27-Jun-15/S Carmarthen Leisure Centre

Highlight the meet you want. If you click on the Entries Menu, it will give you a couple of options, Entries
by Name and Entries by Event are the only ones you will need.

Entries by Name will allow you to pull up a swimmer’s name and enter them into events.

Select your team and then the first swimmer. Enter them into a meet by clicking the box next to the
event and enter a time in the Custom Time field.

e

TEAM MANAGER - Database:C\TM5Data\MyTeam.mdb - [Entries by Name] -0
B34 Find ~ Time Calc A(h\ﬂEREsu\m BEIE

# &@@ E} t o s teet, Swim for Team [mn - )
I OnlyPreE  Male Team | B Gow[ ] we [ 5] LowAge [

" Female

High A
cag S sugroup [ 5| WS 5 ol
Clear Al Enter Al & Standards vl

™ Show Rely Entres ™ Show Swin-Up Events
5 v =
Current Entriss 2 Relay Entres 0 esson | el Dision * = time did not make the cutoft

27-Jun-15 Carmarthen Club Champs 2015

Siower | Faster | Sower | Faster | Slower | Faster
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Step 2: Relay Events.

Once you are done with the individual events, close the Enter by Name window and pull up the Enter by
Event window. Some coaches prefer to enter all swimmers using the Enter by Event Window. It is your
preference. However the only way to enter relays is by using the Enter by Event window.

TEA.M. MAMNAGER - Database:C:\TMGBData\WyTeam. mdb - [Entry by Event]
M TmeCac  Athiste Resdts  Wiew  Relays Only  Frint  DuaMestSenp  Hep

m @ @% &5 f o] Ew:lﬂ.lj' @El Swim for Tearm ﬁq Session D Dwvision [—v

14-Hov-18 High School Scrimmage

Gen|Distance | Siroke

200 |Mediey | Open| B
200 |Free Gpen| |
200 Free Qpen |
1
|
1
1

IMIMINI

B 200{1m opan
] 20014 Open
T. 50 |Fres dipen
] 40| Free open -
Team | ﬂ Group | »| WMG | Ll
Shiow e T Subgrouy | WS
™ Show Swim-Up Athletes T carered bl group | | [ -l

[ Oy Alnistes Akeady in Meet Select Swimmer by clitking Entered Bo then RIght Click to enter 35 Relay Ondy swmmer
™ Oniy Athletes Already in Session

r G indicales a Relay Only swimmier Sk ﬁ
Al e | o[ E]F] e H ] Sl E]JL]wm]w][o] Rl a]Rr 5 T | L | | et |
Event: [1] Open Female 200 Medley Relay New RelFy I inciute Relzy Non Lead-Off Spiits

Lot Mame FirstMame | Ml [Entra] 463t | Team | Best Time |Sonus] -
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Best [Free =

| Swimmers [Ent [Eest JCustom  [Ex] He [LN]

R TN T EOE

Calcuiate Custom

Al 1] d)

Each event will be listed on the top of the screen. The individual events will be listed with an “I” and the
relay events will be listed with an “R”.

If you are using the Enter by Event for individual swimmers, highlight the event you want and a list of
eligible swimmers will come up on the bottom. Just like in the previous part, click the box of the swimmer
you want and enter a time in the custom time field.

Relays are a little different. After you highlight the event, you must click “New Relay”. Then you can
double-click or click and drag the names of the swimmers to the list.



TEM MANAGER - Database:CATMEDataWMyTeam. mdb - [Entry by Event]

B Tine ok Athiete Reslts  View  Relays Orly Print DudpsetSenp  Hep - 5w

EO®be e L I[qp] S e ] seer (] e | 3]

14-Muv-09_High Schuol Scrimmage
S
i 2l | M 300 Mediey | Open| R
1 3 F 200 |Free Open| 1
1 4 M 200 |Frae Qpen |1
1 9 F 200 |In Qpen| 1
i B L} 300 {Ir Open| |
i T F 80 |Free Open| 1
1 B M S0 |Free Qpan| |1 LI
Team [pHs «| Group _'J Wl G -
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You can add several relays by clicking “New Relay” again.

The relay with the fastest time will be entered as the A relay. If you do not enter any of the relays with a
time, the first relay you entered will be designated as A.

You do not have to designate specific relay swimmers ahead of time. For most meets, you can simply
enter the relays and then give the names of the swimmers to the computer operator on the day of the
meet.



Part 5: Exporting your entries.

Once you have finalised your entries, you need to export the entry file. This will put all your entries into a

zipped file that you return to the meet organiser by email, memory stick, etc. Starting from the Main

Screen, click the File pull-down menu. Go to Export and then Meet Entries. The box that comes up will
tell you what folder the file will be saved to. Click OK and then TM will tell you the name of the zipped

file.

W Export Entries

Export to Drive:

ElE |

Entry Export Restrictions

Export to Directory:

h BB Relayl

Entries exported to C:\TMEDatayRHS-Entries0n 1. ZIP

Ok

MEEL. |1 4-Nov-09 High School Scrimmage ﬂ
L=e |ncomessrted Times [
| EAM MANAGER try Times [~
(D]

Close

The final step is to locate the file you have just saved that file and send it to the host team or the

specific person collecting the entries.



